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1 Initial Settings and Basic Operations

1.1 Logging In

Open the login page of the APRIN e-Learning Program (eAPRIN).

URL: https:lledu.aprin.or.jpl
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https://edu.aprin.or.jp/

Click [Log in].
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Log in with my eAPRIN username

IF you have finked your eAPRIN account ko your institutional accownt,
please |ag In from GaKUNIN 100-n pege.

The user name and current password are as follows.
* User name : TS student number (10 digits)

e.g. TS1234567890 if your student number is 123456789.
* Current password : Toku-your Date of birth

e.g. Toku-19950801 if your date of birth is August 1, 1995.
* Please change the current password when you log

in for the first time.
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1.2 Things to Check at the First Login

When prompted to change password after your first login, set a new password according
to the rules below. If the password edit page does not appear, proceed to the next page.

The password must be at least eight characters.

Include at least one numerical character (0-9)

Include at least one lowercase letter (a-z)

Include at least one uppercase letter (A-Z)

Include at least one non-alphanumeric character (.,;:!?_-+/*@#&$)

AN N NN

Enter your current password and new password, then click the [Save changes] button.

You must change your password to proceed.

Change password

Username

The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 upper case letter(s), at
least 1 non-alphanumeric character(s) such as as *, -, or #

{ N
Current password*

New password*

New password (re-enter)*

\ 7

When the message "Password has been changed" is displayed, press the [Continue]
button.

Password has been changed

Continue




The profile edit page is displayed. Confirm that your first name, surname and email
address are correct (change them if necessary). Set [Letter Size] here if necessary.

Test Aprin

Expand all
Please confirm/edit the contents, and click the "Update profile” button below.
Please be sure to input items with * marks.

General

(First name- A Check these settings and
Test modify them if necessary.

/ . .

Surname+ Register an email address
Aprin currently available.

Email address*

\_ J

How to set Email address (Click to display)

Letter size
Default  ~
Change the letter size

S

here if necessary.

At the first login, confirm that the registered email address is correct.

B Make sure to register using an email address currently available. You must be
able to receive emails to reset password, e.g., if you have forgotten your
password. (Refer to “4 Troubleshooting.”)

B Change to correct address when dummy address is set by default.

How to set Email Address

B Enter an e-mail address currently available.

B An e-mail address already registered on the system cannot be used. An error
occurs if the email address you set is already registered on the system. If this
happens, use a different email address.

B  When you change the e-mail address and press the [Update profile] button, a
confirmation e-mail will be sent to your new address. You must click the link in
the e-mail to complete the change.

If you don’t receive the e-mail, you might have entered an incorrect e-mail
address. In that case, contact the grade administrator of your institution
/department.




Scroll down the profile edit page until the [Course etc] is displayed.

- =B 1—2X%F (Course etc)]

Students at Tokushima University need to take
"Tokushima University Student Copurse"
EEMKFI—Z(A) 2019 / APRIN University Course (A) 2019

[ FEMAF20190—2 APRIN University Course 2019 as a CompU|Sory course.

31— R (Course Selection)*

, O 1sTO—2(2) (ELF) IST Course (2) Engineering JST Course (1)-(3)

[ 1sTO—2A(3) (A3ZF) ST Course (3) Humanities

|
N o - - ——————

About the course selection (Click to display)

RIEEEIE (5E) (Department)
REWAFEFS

a—HEM(User Attribution)*
A F R4 (Graduate Student) —

{Eﬁﬂ')ﬁm((} rade Disclusure)*]

B9 &(Disclose) v

About the grade disclosure (Click to display) *for members of the JST adopted project

Select [Course Selection].

B \When you are taking a course using your institution account, select the course
specified by the administrator. Skip this step if the course is already selected by
the administrator when you are logged in.

B Forresearchers joining the JST adopted project, select only one JST course that
suits your field of expertise out of JST Course (1)-(3), then select [Disclose] from
the following drop-down menu for [Grade Disclosure].

Select [User Attribution].

B Out of the five options “Other,” “Undergraduate Student,” “Graduate Student,”
“Teacher/Researcher,” and “Clerical Staff,” select the one that most closely applies
to you.
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Select [Grade Disclosure]. Read the instructions below, and then select either “Disclose”
or “Do Not Disclose.”

B This is to certify for JST that you have taken the research ethics education
when you participate in the JST adopted project.

For members of the JST adopted project

B Select [Disclose], take the APRIN e-Learning Program, and then notify
JST of the course completion report number issued.

B The following information stated in the course completion report will be
disclosed: issue date, institution, last name/first name, department,
attended course, completion date, expiration date, course completion
report number, attended modules, attendance date.

These profile settings can be edited later. Refer to “1.5 Changing the Profile and Course
Selection”.

When all fields are filled in, press the [Update profile] button.

[ Update profile ] Cancel




1.3 Main Menu

The main menu is displayed. This is the home screen of the APRIN e-Learning Program
(eAPRIN).

FEHAY
1Your unit name is

displayed
Group

FERXTEEFD

Contact

HAFESS ]

EEEEAFIDESST
BH : FEHAT METEAERS
A—ILFELA:

support_demoD01@aprin.or_jp

Course completion report list

Module list

[ Contact Information of 2

B4SE | English

Test Aprin .

FREEREOEEII LT

() : incomplete

& : complete

# : progress

SEHASFI—A(A) 2019 / APRIN University Course (A) 2019 [Available
period : 2019/03/01 00:00 ~ 2019/06/30 23:59 (Remaining days 93 ) ]
[Remaining modules ]

C BESSWMANEE T /Responsible Conduct of Research RCR

== \#Data Handli
O & L— les for Collaborati

() A=H—=wT ~Authorship RCR

O BA (E&ERYR) APlagiarism(Biomedical) RCR
L)

43 L' SManaging Public Research Funds RCR

———— —— — —— —
Lo -

Course selection (change of registered information)

1. Link to main menu

A link to this screen. You can return to this screen from each screen by
clicking this link.

2. Registered
Information

Your unit name, department name, and department contact information is
displayed.

3. User's menu

You can check on course status, course completion, and course
completion reports. And you can take modules that are not included in
courses. For details, refer to “3 Checking the Course Material List and
History.”

4. Language switch

You can switch your eAPRIN language settings between Japanese and
English. It is displayed in the main menu only.

5. Account menu

You can change your profile and other settings or log out of the system.
For details, refer to “1.4 Logging Out”, “1.5 Changing the Profile and
Course Selection” and “1.6 Changing the Password.”

6. Announcements
from APRIN

Notifications from APRIN are displayed.

7. Announcements
from your institution

Notifications from your unit or department are displayed.

8. Course of
Participants

Your currently selected courses are displayed. This is where you start when
taking a course. For details, refer to “2 Taking a Course and Having a

Course Completion Report Issued.”




. ]
1.4 Logging Out

Click the right end section of the top task bar where your name is displayed.

&/\RYN] APRIN e5—— >/ TS /s (eAPRIN) 5 test Aprin [JJJ
Test Aprin
Main menu

The drop-down menu is displayed. Click “Log out” to log out of the system.
E/NPRIN] APRIN e5—— >0 J11J5 11 (eAPRIN) reseapin [l -

2 Main menu
Test Aprin 4 ity protics

% Change my password

Main menu & Log.out

REGISTERED TNEORMATTON ANNOIINCEMENTS FROM APRTN _




1.5 Changing the Profile and Course Selection

Log in to the system.
Click the [Course selection (change of registered information)] button at the far bottom

of the “COURSE OF PARTICIPANTS” panel under the main menu.

COURSE OF PARTICIPANTS .

@ : complete & : progress (0 : incomplete

FR=HAFTI—A(A) 2019 / APRIN University Course (A) 2019 [Available
period : 2019/03/01 00:00 ~ 2019/06/30 23:59 (Remaining days 93 ) ]
[Remaining modules 7 ]

() BfF&HzMATRTECOLT “Responsible Conduct of Research RCR
() HELCBIFSAIFTS ~Research Misconduct RCR

(O =4 0ik\L\Data Handling RCR

(O HEHAFR D)L=l Rules for Collaborative Research RCR

O A=tr==wT ~Authorship RCR

O EH (EmERFER) Plagiarism(Biomedical) RCR

(O AAFEDEELManaging Public Research Funds RCR

[ Course selection (change of registered information) ]

An edit page for the profile that appeared when you initially logged in is displayed.

Test Aprin

Main menu = Preferences = User account = Edit profile

Test Aprin

Expand all
Please confirm/edit the contents, and click the "Update profile” button below.
Please be sure to input items with ¥ marks.

General

First name*

Test

Surname*

Aprin

In addition to switching course, you can modify your name, email address, user attributes,
and grade disclosure settings. After editing the information, click the [Update profile]
button at the bottom of the page.

[ Update profile ] Cancel

If you change your email address, you will receive a confirmation email from APRIN to the
new email address. Follow the instructions in the email to complete the registration of your

new email address.
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2 Taking a Course and Having a Course
Completion Report Issued

2.1 Taking a Module

Log in to the system and display the main menu. Check “COURSE OF PARTICIPANTS.”

Test Aprin

Main menu

REGISTERED : ANNOUNCEMENTS FROM APRIN
INFORMATION =
EAPRINGIENT U — 2

11 Jan, 14:41 FiER APR
I e The course available period is displayed. All
Group e modules in the course must be completed within
FEHAEEF . . .
T szemssozs| the available period. The courses without an
11 Jan, 15:28 FEEERK
s available period are displayed “—”
Name of the Older topics p play

selected course.

AL LA & : complete # : progress () : incomplete
support_demo001@a| Q1P
SEE#AFI—A(A) 2019 / APRIN University Course (A) 2019 I[Available

USERSMENU ‘period : 2019/03/01 D000 ~ ZDI5/06/30 23759 TRemamming days 93 ) ]

Grade check list ;Rema- ning moduies 7 ]

m&emmgl_eﬁ_uu;e E_O.LLU&E

l COURSE OF PARTICIPANTS

Mﬁ%iﬁk:mr/ﬁﬂmmmte;nnm;ﬁmm RCR ‘.
B 3L (C & IFiT8 ~Research Misconduct RCR
5‘0}}&L\/DdLa Hundllnu RCR

EAFE AL — )L Rules for Collaborative Research RCR

=& /]/Aul.hur ship RCR
1 meﬂlfgl] RCR

—_———

(alelelels (T-(f‘

The study status

Plagiarisi 1}

SR Hﬁﬂg}g}:}&b\g Managing Public

_/____

of each module is

o ———

displayed using egg These are the modules necessary for

Course selection (change of registered

and chick icons. course completion.

[About study status]
& : complete & : progress (0 : incomplete

If you score 80 points or more on the quiz for any module within the course available
period, the module will be denoted as “Completed” (chick).

However, even if you score 80 points or more, if you did not take the module within the
course available period, it will remain “Incomplete” (egQg).
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Click a module you want to take.

COURSE OF PARTICIPANTS

& : complete & : progress () : incomplete

EEHAFEI—A(A) 2019 / APRIN University Course (A) 2019 [Available
period : 2019/03/01 00:00 ~ 2019/06/30 23:59 (Remaining days 93 ) ]

[Remaining modules 7 ]

() S aWRTAICOWVT . Responsible Conduct of Research RcR ¢ Click \

() HRICHFBAIFITA /Research Misconduet RCR

O == L\ “Data Handling RCR

() ==EMAEDIL—JL~Rules for Collaborative Research RCR P|ease take the "< D|g st Version >

(O A=H=%wT ~Authorship RCR ) "

0 BA (EaEe Plagiarism(Biomedical) RCR Responsible Conduct ¢f Research_ RCR" in the
oz .\ Managing Bublic Research Funds BQR | " T'5yshima University/ Student Course".

Some faculties might have other options, so
please-follow-the-instructions of your faculty.

Course selection (change of registered information)

Click the [Read the text] button.
REMWKE

Main menu = EEHEE - SEEIHARITS  BER (RCR)

- B{f#HBAFITAICDILVT /Responsible Conduct of Research RCR

SEHBDIHARITHRICDOULT /Responsible Conduct of Research_RCR

Please read the text first.
After you read the text, you can take the gquiz.

T A MEFED/Read the text

A ZTB0.00E LEEBETELRET EANET.
You complete the required module when you score 80.00 percent on the quizzes.

To Main Menu

The language selection page is displayed if the English version of the module is provided.

Select a language.
REMKE

Main menu = EEHAE - SFHIMAFTAE  EER (RCR)

-~ SEHSARITAICDVT /Responsible Conduct of Research RCR [TEXT]

S H BT RICDLVT . Responsible Conduct of Research_RCR [TEXT]
HHS58=IR/Select Your Language

FIEFEREEEROHOFTOT. ES5SHOEEFEFRLTUIZZL.

Please select preferred language for modules (Japanese or English version).

12
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The text is displayed. Use the text for your learning purposes.

=
RENKE
Main menu =~ EEWHAE - SEHIWRITA : BEE (RCR) =~ SEHIHAFITAICOWVT /Responsible Conduct of Research RCR [TEXT]

BEdH SHFRITHRICDOLT, Responsible Conduct of Research_RCR [TEXT]
English Modules

Drafted date: 2014.7.1
Last update: 2017.7.3

Responsible Conduct of Research

< Material provided by =

APRIN, Association for the Promotion of Research Integrity

When you reach the end of the page, click the [Take the quiz] button at the bottom.

Please provide feedback on this material

Take the quiz

The quiz screen is displayed.
Answer all the questions, and then click the “Finish” button.

Marked out of

l Finish l

The confirmation screen is displayed. To return to the quiz click “Cancel.” To proceed, click
[Finish].

Confirmation

Submit all and finish the quiz?

Press "Cancel” if you attempt again.

Finish Cancel

13



The review page is displayed. At least 80% is required to pass the quiz.

REMKE

Main menu = EERAF -~ FEHIHFATH : BERRCREGERIFR) ~ BEfb3HTTHICOLT ~Responsible Conduct of Research RCR

QUIZ NAVIGATION Started on Friday, 29 March 2019, 6:15 PM
State Finished

2 3 4 5 .
Completed on Friday, 29 March 2019, 6:19 PM
b4 b4 b b b4
Ti
[ Einish review ] Grade 100.00 out of 100.00 -

To finish review, click the [Finish review] button at the bottom right, or click [Finish review]
under “QUIZ NAVIGATION” at the top left.

Finish review

Return to the main menu.

If you do not pass a module, you can click the module name to try the quiz again.

If you pass a module, check that the status for the module is shown as “Completed”
(chick).

If you have passed a module, but its status remains “Incomplete” (egg), check the course
available period again.

COURSE OF PARTICIPANTS

& : complete @& : progress () = incomplete

RE#HKSFI—A(A) 2019 / APRIN University Course (A) 2019 [Available
period : 2019/03/01 00:00 ~ 2019/06/30 23:59 (Remaining days 93 ) ]
[Remaining modules @ ]

Completed
) B 2 {T4.”Research Misconduct RCR

O =490k~ Data Handling RCR

O £EHAEOIL—ILRules for Collaborative Research RCR

() A=H—%wT “Authorship RCR

() BE ($HERFSF) APlagiarism(Biomedical) RCR

O LHAFEOERLManagding Public Research Funds RCR

Course selection (change of registered information)

Proceed to the next module in the same way.

14



2.2 Completing a Course/Having a Course Completion
Report Issued

If you complete a course, by completing all the modules in the course within the course
available period (scoring 80 points or more on the quiz for each module), [Remaining
modules X] to the right of the course name will change to _[Click to issue a course
completion report] .

If you need to get a course completion report issued, follow the procedure below.

Click _[Click to issue a course completion report] .

COURSE OF PARTICIPANTS .

@ : complete @& : progress () : incomplete

Q%EH*?]—Z(A) 2019 / APRIN University Course (A) 2019 [Available

: Y] :59 (Remaining days 93 ) ]
|_[Click to issue a course completion report] | [Answer the Survey] *

@ EfHEHATRITHICDOLT “Responsible Conduct of Research RCR
& WRCBIITBFIETA . Research Misconduct RCR

F—4MifL\ /Data Handling RCR

HEHFEDIL—JL.~Rules for Collaborative Research RCR
A—=t—3wF ~Authorship RCR

ZA (5BERTZE) Plagiarism(Biomedical) RCR

NEIAFRE OERL Y Managing Public Research Funds RCR

Course selection (change of registered information)
* We are conducting a survey regarding e-Learning. If you would like to answer our survey, please click the

[Answer the survey] link. We value your opinion to further improve the usability of our system.

The course completion report will be displayed on a different screen. It can be downloaded
as a PDF file.

COURSE COMPLETION REPORT

EEHAFEI—Z(A) 2019 / APRIN University Course (A) 2019 AUF 2S5 L TE

—RABAETE AR IEAFREER =

Association for the Promotion of Research Infegrity

FRE#ES (INSTITUTION) @ FEHAZE (APRIN university)
BE(LAST MAME) : Aprin

& (FIRST MAME) : Test

&7 B3 (Passed on) : 2019/03/29

1T EE S (Course Completion Report Number) : APDODOLOOT04

BT 8 (Required modules) 5t 7 H(Date completed)
FEH AWMEITAIC2WLWT ~Responsible Conduct of Research_RCR 2019/03/29
RICEIT 2FIEITS. Research Misconduct_RCR 2019,/03/29

15



4 Troubleshooting

Please contact your institution/department’s grade administrator, which will appear under
“Contact” in “Registered Information” pane on the left side of the main menu (Refer to “1.3
Main Menu”). You can also refer to the FAQ on our website.

4.1 Frequently Asked Questions

| accidentally deleted the email notifying me of the username (ID) and password.

| forgot my username (ID) and password.

—If the email address you registered with is available, you can reset your password from
the page that appears when you click the “Forgot Username or Password?” link below

the login button. A link to reset your password will be sent to your registered email
address.

If you need to change your registered email address, please contact your
institution/department’s grade administrator.

[2APAINT

APRI

/_

[Fcrnot Username or Passward?]

\ View the User's Manual

My account is locked due to wrong password attempts.
— An email titled “Your account has been locked.” will be sent to the registered email

address. Click the URL in the email to log in to the system. Your account will be
unlocked.
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